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checks for
landlords

This handy checklist will help you keep track
of your tenants' applications and ensure you
carry out the right checks before letting
your property to them.

Who has N Lz
the right UK citizen
to rent? [D] S

Check the
tenant's
documentation
that allows them EEA or

to live in the UK. SWiSS
nationals

Individuals
with the

right to
[D] live in the

UK

Confirm

Request original Wh? \fV|"
documentation be living

at the
property

. - Check that the
Verify authenticity of tenant has

documents provided you with
documentation.

Make duplications of
documentation
(Keep for at least a
year)

Verify document is genuine

Check thatitisan 2
original document Confirm that the
and that it belongs document is in date.
to the individual Tenants may only have
a timed right to reside

4
Check that the Prove that the date
document is in a good of birth matches
state of repair, with no other documents.
signs of alteration Is it a realistic date?
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If you suspect If all of this

something, check documentation is
other documents for provided, create

discrepancies duplicates and you can
then approve your
tenant

Which

PASSPORT passport docu ments
‘ ' (UK or equivalent) can be

—~— used?

Here are some
examples of the

Residence card or types of
documents that
can be used.*

Birth or adoption
certificate

Who can
You

perform
As a landlord, you will not be able
to rent out your property until CheCkS?

these checks are completed

Although it is
your property
being rented,
An agent there are other

You could use an agent to people who
perform these checks. Get this may carry out

agreement in writing checks on your
behalf

Your tenant

=
=| If you allow your tenant to sublet,
/ = W responsibility will fall to them to
N 4 perform checks

Do | need to carry out checks?

Failing to carry out checks is a breach of
the 2014 Immigration Act, and can lead to
fines of up to £3,000.

The information and tools contained in this guide are of a general informational nature and should not be relied
upon as being suitable for any specific set of circumstances. We have used reasonable endeavours to ensure the

° ° accuracy and completeness of the contents but the information and tools do not constitute professional advice and
Premlerl |ne must not be relied upon as such. To the extent permitted by law, we do not accept responsibility for any loss which
may arise from reliance on the information or tools in our Knowledge Centre.

BUSINESS INSURANCE BROKER

Source: Zywave, Inc - Immigration Act 2014 - Tenant checks

* Home Office - Right to Rent Document Checks: a User Guide



